
i 

TABLE OF CONTENTS 
(Revised 7/01/2019) 

 

Mission Statement ............................................................................................... 1 
Vision Statement ................................................................................................. 1 
Philosophy of Education ..................................................................................... 1 
Calvary Academy Core Values ........................................................................... 2 
Achievement Tests .............................................................................................. 2 
Arrivals & Departures ......................................................................................... 2 

Early Dismissal Days ...................................................................................... 3 
Attendance Policy ............................................................................................... 3 
Behavior .............................................................................................................. 3 

Conduct ........................................................................................................... 3 
Bullying Policy ................................................................................................ 4 
Technology/Bullying/Harassment (Cyberbullying) Policy ............................. 5 
Discipline ........................................................................................................ 6 

Birthdays ............................................................................................................. 6 
Book Fees ............................................................................................................ 6 
Cell Phone/Electronic Equipment ....................................................................... 7 
Change of Address .............................................................................................. 7 
Communication ................................................................................................... 7 
Crisis Management Policy .................................................................................. 7 
Drugs ................................................................................................................... 8 
Dress Code .......................................................................................................... 8 

Hair .................................................................................................................. 8 
Early Pick-ups ..................................................................................................... 9 
Emergency Closing of School ............................................................................. 9 
Extended Day Program ....................................................................................... 9 

Parking Lot Procedures ................................................................................... 9 
Field Trips ......................................................................................................... 10 
Finances/Tuition ................................................................................................ 10 

Special Discount ............................................................................................ 11 
Fundraising ........................................................................................................ 11 
Fire Drills & Other Emergency Procedures ...................................................... 11 
Gum, Candy, and Cough Drops ........................................................................ 11 
Harassment or Discrimination of Students or Parents ....................................... 11 
Health Program ................................................................................................. 13 
Homework ......................................................................................................... 13 
Hot Lunch Day .................................................................................................. 13 
Illness & Communicable Diseases .................................................................... 14 

Universal Precautions .................................................................................... 15 
In-Service Teacher Training.............................................................................. 15 
Integrity In Academics Policy ........................................................................... 15 



 ii 

Grades 1-3 ..................................................................................................... 15 
Grades 4-8 ..................................................................................................... 16 
Consequences for Cheating/Plagiarism: ........................................................ 16 

Lost & Found .................................................................................................... 17 
Medication Policy ............................................................................................. 17 
Milk ................................................................................................................... 18 
Non-discriminatory Policy ................................................................................ 18 
Parent Teacher Conferences .............................................................................. 18 
Piercing/Tattoos ................................................................................................ 19 
Privacy of School Records ................................................................................ 19 
Probation ........................................................................................................... 19 
Recess ................................................................................................................ 19 

Cold Weather Policy ..................................................................................... 20 
Report Cards ...................................................................................................... 20 

Official Grading Scale ................................................................................... 20 
School Hours ..................................................................................................... 20 
School Supplies Grades K-8 ............................................................................. 21 
State Compliance .............................................................................................. 21 
Student Application Review.............................................................................. 21 
Student Pictures ................................................................................................. 21 
Supervision Policy ............................................................................................ 21 

Supervision .................................................................................................... 21 
Supervision (After School)............................................................................ 21 
Supervision (Extracurricular) ........................................................................ 22 

Tardies-Morning ............................................................................................... 22 
Tardies-Junior High In-Between ....................................................................... 22 
Telephone .......................................................................................................... 22 
Twins/Relatives ................................................................................................. 22 
Visitors .............................................................................................................. 22 
Volunteer Criminal History Checks .................................................................. 23 
Volunteer Driver Guidelines ............................................................................. 23 
Weapons ............................................................................................................ 23 
Discipline Code ................................................................................................. 24 

Definitions ..................................................................................................... 24 
Offense/Disciplinary Action ......................................................................... 24 
Frequent Misbehavior Restrictions ............................................................... 25 
Suspension/Expulsion Procedures ................................................................. 26 
Administrative Discretion ............................................................................. 26 



1 

Mission Statement 
 
 Calvary Academy is a private Christian school with the mission of 

challenging its students to know Christ as Lord, teaching them to know and 

apply biblical truth, and training them to pursue academic excellence in order 

that they may engage and transform their world for Jesus Christ.  
 

Vision Statement 
 
 Our vision is that each student demonstrates both biblical knowledge 

and Christian character, along with educational and social skills which will lead 

to their success in the larger society and the kingdom of God. 
 

Philosophy of Education 
 
 Calvary Academy is committed to the biblical view that all wisdom and 

knowledge are hidden in Jesus Christ. (Colossians 2:2, Proverbs 2:6). We 

believe that although man was originally created in the image of God, it was 

through the sin of one man, Adam, that spiritual and physical death resulted for 

all mankind. It is only through the redeeming work of Jesus Christ on the cross 

that man is capable of knowing God and having a right relationship with him 

(Romans 5:17). Jesus Christ is the only way to God the Father. (John 14:6). 

 We believe the Bible is the infallible word of God, and that it contains 

wisdom that is current for this generation. There is no divide between the 

sacred and secular, for God reveals Himself through His written word and 

Creation (Romans 1:20, 2 Timothy 3:16). A Christian worldview seeks to teach 

all subjects as part of the total truth of God, and the revelation of His nature and 

character. We believe that effective education is multi-faceted, training, and 

ministering to a child’s spiritual, intellectual, social, emotional, and physical 

growth in light of Biblical authority. We encourage students to become all that 

God has created them to be to the glory of God the Father. 

 We affirm the biblical truth that parents have the primary responsibility 

for teaching God’s word to their children. We believe that we are “co-workers” 

with parents, who have the Biblical mandate to bring up their children in the 

“training and instruction of the Lord” (Ephesians 6:4). We also affirm that a 

family’s commitment to a local biblically based church is scriptural (Hebrews 

10:25). It is through the partnership of family, church, and school that we pray 

to train a generation that is “thoroughly equipped for every good work.”          

(2 Timothy 3:17).  

 Finally, as a school, we are committed to providing an education that is 

committed to excellence. It is our desire that as a faculty we provide the role 

model for our students to do all things as unto Him (Colossians 3:23), and to 

the glory and honor of Jesus Christ (1 Peter 1:7).  
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Calvary Academy Core Values 
 

 Success is within the reach of every child. Therefore, we will cultivate 

an atmosphere of excellence where children can learn to reach their 

God-given potential. We will provide consistent opportunities for the 

development of reading, writing, math, and technological skills, along 

with participation in athletics and the fine arts. 

 Children are image bearers of God. Their most innate need is to know 

God. We will help them to know God deeply through a thorough 

investigation of His word (Bible study and memorization), His creation 

(the arts and sciences), and His works (missions’ projects and acts of 

service). 

 Great teachers are the key to a superior education. They are called to be 

carriers of wisdom and resources. They will be highly prepared in both 

academic content and their Christian character. They love God and love 

children. 

 Parents are the chief educators of children. This is their God-given 

responsibility. We will create partnerships with all parents in order to 

mutually share resources and support as they shepherd the hearts of 

their children.  
 

Achievement Tests 
 
 The TerraNova 3 Achievement Test Series is given to every student in 

grades K-8 in the spring of each school year. Parents are given a comprehensive 

narrative interpretation of their child’s test results. The TerraNova 3 

Achievement Test is a comprehensive battery of tests designed to measure 

school achievement at each grade level. The test provides dependable 

achievement measures that assist in improving instruction, evaluating progress 

and closely matching test content and current instructional objectives while 

providing a meaningful information system for teachers, administrators, and 

parents.  
 

Arrivals & Departures 
 
 School foyer doors will open at 8:15 for AM drop-off and at 2:58 for 

after school pick-up. (For earlier drop off information, please refer to the 

Supervision Policy or Extended Day Program). The students must be dropped 

off at the south foyer doors and all drivers must enter by the south driveway. 

The north parking lot is for staff parking only. Please arrive early for student 

pick up after school. For the safety of the children, you must back into the 

parking spaces when entering the building or waiting for students after school. 

(Refer to extra attachments for specific parking lot procedures). 
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Early Dismissal Days 
 

 A $20.00 fee will be charged to any parent picking up late on early 

dismissal days. Parents will only have 10 minutes to pick up after the dismissal 

bell rings. 
 

Attendance Policy 
 
 In order for your child to gain the most in school, he must be in daily 

attendance. The laws of the State of Illinois state that a child must attend school 

when it is in session. The law also requires parents or guardians to call the 

school when a child is absent. 
 
 If your child is absent, please call the school office at 708-333-5471 no 

later than 9:00 a.m. If a child is absent from school and his or her parent has not 

phoned the school, the school will phone the parent. 
 
 Any child who is absent three or more school days in a row because of 

illness must present a doctor’s statement concerning the health of the child. The 

State of Illinois requires that all contagious diseases, as listed by the 

Department of Health, need a doctor’s statement of release. As a general rule of 

thumb, a doctor’s note is required for all rashes, and a child should be free of a 

fever for 24 hours before returning to school. 
 
 For every day absent, the same number of days will be given to 

complete missed work in the classroom.  
 
 Parents planning to remove a child from school due to a trip out of 

town are expected to inform the teacher at least one week in advance. 
 
 Any student absent on a given day, for any reason, may not attend after 

school activities or extra-curricular events on the day of that absence. 
 
 If a child is absent more than thirty days in the course of the school 

year, his promotion is dependent upon the approval of the School Board who 

will act upon the recommendation of the teachers and the administrator. 
 

Behavior 
 

Conduct 
 
 A child’s behavior is ultimately the responsibility of his parents. We 

are not primarily an institution to change behavior but rather to educate 

children. A child’s conduct in most cases is a product of home training. 

Through the years at Calvary, God has given us insight and helpful keys in 

understanding child behavior and discipline. We are here to aid you in the 

disciplining process of your children. Scripture makes very clear statements 
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about discipline. The truth is that both God’s law and discipline are positive 

gifts of love that enable people to be happy and successful.  
 
 Parents and teachers must cooperate fully with each other. Anything 

done or said which tears down respect and confidence for either will harm the 

student. When there is a problem, the parent or teacher should contact each 

other quickly. Often a conference or even a note will clear up a difficulty. 

Should the problem remain the Administration should then be consulted. 
 
 It is impossible to make rules to cover every type of infraction; good 

behavior must come from the heart and not be mere conformity to regulations. 

However, the following rules must be observed: 
 

1. Respect for authority (administration, faculty, adults, & students). 
 

2. Improper speech, vulgarity, profanity, and lying will not be tolerated. 
 

3. Payment for cost of replacing or repairing damaged/destroyed property 

will be the parents’ responsibility. 
 

Bullying Policy 
 
 It is the policy of Calvary Academy to maintain a learning environment 

that is free from harassment. Bullying is defined as a pattern of abuse over time 

and involves a student being “picked on”. No student shall harass, intimidate, 

or bully a student based on actual or perceived race, color, ethnicity, national 

origin, age, physical or mental disability, gender, association with a person or 

group with one or more of the aforementioned actual or perceived 

characteristics, or any other distinguishing characteristic. Calvary has a zero-

tolerance policy for any form of harassment including physical or verbal 

bullying that creates a hurtful, intimidating, threatening, or abusive educational 

environment.  
 
 Bullying or intimidation includes physical or verbal harassment, 

including any word or words or gestures, or actions such as name calling, 

rumor spreading, teasing, or taunting that is directed and repeated towards a 

specific person. Examples of prohibited conduct include but are not limited to 

name-calling, using derogatory slurs, stalking, causing psychological harm, 

threatening or causing physical harm, encouraging others to target a student 

with any bullying behaviors, and threatening or actual destruction of property.  
 

A. Any student who believes he or she has been a victim of harassment, 

including bullying by a student is encouraged to immediately report the 

alleged harassing act to a teacher or administrator.  
 

B. All students are obligated to report to a teacher or administrator any 

knowledge of violations or potential violations of this policy by fellow 

students. No student may retaliate against another for making such a 
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report. However, any student who deliberately makes a false or 

misleading report will also be subject to disciplinary action. 
 

C. Calvary Academy prohibits bullying (including cyberbullying as 

defined in the next section) in all of the following situations: on the 

school campus; at school sponsored or school-related functions, 

whether on or off school grounds; on school buses; through the use of 

technology owned, licensed, or used by the school; and at a non-school 

related location and through non-school technology if the bullying 

affects the school environment. 
 

Any student who violates this policy either through harassment or 

bullying or by issuing a false or misleading report will receive an immediate   

3-day suspension or possible expulsion. 
 

Technology/Bullying/Harassment (Cyberbullying) Policy 
 
 Students will face disciplinary action for texting, posting, sending, 

receiving, forwarding, or participating in any of the following activities ON OR 

OFF CAMPUS via a cell phone, computer, or any other electronic device in the 

following ways: 
 
 Information containing blasphemy 
 Irreverence for God, Jesus Christ, and those things held to be holy by 

the Word of God 

 Direct contradiction of the Calvary Academy School Statement of 

Faith, Mission, Vision, and/or Core Values 
 
 Inappropriate language 
 Obscenities, profanities, vulgarities, or lewd comments 
 
 Harassing statements 
 Personal attacks; discriminatory, inflammatory, threatening, or 

disrespectful language 

 Knowingly false or defamatory statements 
 
 Sexually explicit or suggestive messages, photos, or images (sexting) 

 Sending, receiving, sharing, possessing, or even viewing pictures, text 

messages, or e-mails that contain a sexual message or image is a 

violation of this policy that will result in school discipline, up to and 

including expulsion. 

 Appropriate local, state, and federal laws will be followed and law 

enforcement will be contacted. 

 Students are required to immediately report any known such activities 

to a teacher or a school administrator. 
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Discipline 
 
 When a student’s behavior is unsatisfactory, the school will employ the 

appropriate means for correction. The following are illustrative of steps that 

may be used to achieve right behavior and attitudes in students: 
 

1. Verbal warning to students regarding their actions. 
 

2. Students may be asked to call a parent in the presence of an authority to 

share their offense. 
 

3. Correspondence with parents in writing.  
 

4. Dismissal from class by teacher, with student reporting to office. 
 

5. Students may be required to serve an after school detention the next 

day. 
 

6. Parent-teacher-administration conference, with or without student 

present. 
 

7. Suspension up to 3 days by school administration. 
 

8. Expulsion by school administration. 
 

A child may be suspended from school when other forms of discipline 

fail to bring about the desired change. Expulsion from Calvary Academy is a 

possibility, but we pray that through parents, faculty, and the student working 

together in submission to Jesus Christ, that this would never have to be 

imposed.  
 

Birthdays 
 
 Students are allowed to celebrate birthdays in the classroom with the 

following guidelines: 1) only hand-held store bought treats may be served (i.e., 

brownies, cupcakes, cookies, etc.). Ice cream, cakes, drinks, and lunches are not 

allowed. 2) Treats will be handed out at lunch time only by the teacher. 

Birthday invitations may not be handed out at school unless there is one for 

every student. 
 

Book Fees 
 
 Book Fees cover the rental of textbooks, consumable workbooks, 

achievement testing, and misc. resources used by students. Students are 

responsible for lost or damaged materials. Parents are responsible for 

replacement cost at current prices plus shipping, handling, and processing fees. 

Repair costs of damaged materials will be determined by the extent of the 

damage. 
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Cell Phone/Electronic Equipment 
 
 Students are not allowed to bring cell phones or any electronic 

equipment to school. This also applies to field trips, Extended Day Care, and 

any sport related activity. If a student is caught with a cell phone, it will be 

taken from the student and the parent will have to call the office to make 

arrangements to pick up from Mrs. Bachelder. The first offense will be a 

warning, but the second offense will result in a one-day suspension.  
 

Change of Address 
 
 Parents are required to notify the office if there is a change of address, 

telephone number, or emergency number. 
 

Communication 
 
 We will at times experience problems because there are no perfect 

teachers, students, or parents. We also know God has a great plan for us, but on 

the other side, Satan would like to thwart God’s plans. We are dedicated to 

approaching our problems in a Godly manner. When a parent senses a problem, 

the parent needs to contact the teacher involved. If that does not bring a 

satisfactory solution, the parent should direct the concern to the administration. 

Next, Calvary’s school board may also be contacted in writing. Written 

communication must first be delivered to the administration, who will present it 

to the school board. This process is based on our belief that the best solution to 

a problem is most often achieved through communication with the persons 

involved and the proper progression of steps. 
 

Crisis Management Policy 
 
 Calvary Academy has a comprehensive Crisis Management Policy in 

place that covers policies and procedures to be followed in the event of a crisis. 

In the case of any crisis, the safety of our students is our foremost concern. All 

policies and procedures set forth in our Crisis Management Plan are designed to 

protect those on campus as much as is physically possible. 
 
 In the unfortunate event of a crisis, parents will be notified through 

RenWeb utilizing email and voicemail. Both of these messages will explain the 

nature of the crisis and any pertinent information for family reunification. In 

most cases, parents will be required to sign their child out through the school 

office. In the case of an off-campus evacuation, parents will be notified of the 

off-campus location, as well as sign out procedures. These procedures could 

vary depending on the situation. It is important to check in with your child’s 

teacher or the administration when coming to sign out your child.  
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Drugs 
 

Possession and/or use of alcohol, tobacco, and other drugs on school 

property or during school functions is forbidden. “Other drugs” include 

stimulants, depressants, narcotics (opiates), hallucinogens, inhalants, cannabis, 

tobacco/nicotine, anabolic steroids, other controlled substances, and look-alike 

drugs. The Administration must notify police when a student is in possession or 

under the influence of any illegal drug, including alcohol. If a student is in the 

possession of any of the above prohibited substances, the consequence is 

expulsion. The Administrator will also immediately notify the Illinois State 

Police of such incidents through the School Incident Reporting System (SIRS). 
 

Dress Code 
 
 All students are to be modest, neat, and clean in dress and grooming. 

Boys and girls wear uniforms. Uniforms may be purchased at Martinelli’s, 

3517 West 95th Street, Evergreen Park, IL 60805. 
 
 Girls in grades K-4 wear the box pleat burgundy jumper (shorts must 

be worn under all jumpers). Blouses must be white, long, or short sleeved with 

rounded collars. Burgundy or white tights or knee socks must be worn, NO 

ANKLETS. During cold months, girls may wear knee socks over tights; but 

they must be the same color. No leggings are to be worn in place of tights. 

Please refer to Martinelli’s flyer for the extended list of uniform options. 
 
 Girls in grades 5th-8th may wear the box pleat burgundy skirts or gray 

slacks. Both skirts and gray slacks must be purchases at Martinelli’s only. 

Skirts must be no shorter than 2 inches above the knee. Any style sock is 

acceptable. No leggings or sweat pants are to be worn. Polos must be white or 

burgundy. Students may not wear colored t-shirts under white polos.  
 
 Sweaters and fleece for boys and girls are also available at Martinelli’s. 

They must be burgundy. Boys K-8 wear navy pants and white polos. Belts are 

required. Cargo pants are not allowed. All students must wear gym shoes 

with non-scuff soles during the school day. All other types of shoes (boots, 

slippers, etc.) will not be allowed. Occasionally, we will have modified dress 

days. During these days, appropriate attire must be worn. Children will be sent 

to the office if attire is questionable. Parents will be notified in advance of those 

days. Hats may not be worn inside the building on any day. Bandanas or 

headbands may not be worn across the forehead. Students will not be allowed 

to wear any type of sandal to school. This includes all field trips. 
 

Hair 
 
 Haircuts are to be appropriate for school, not causing distraction or 

undue attention. Hair color and highlights must be a naturally occurring hair 

color. 
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Girls – Bandanas or headbands may not be worn across the forehead. 

Boys – Boys hair must be clean, tapered on the sides and back. Hair must be 

neatly trimmed not covering face or ears. No tails, braids/cornrows, twists, 

dreadlocks, or Mohawks are allowed. Boys’ afros, sponged hair, and high top 

fades should be neatly lined, tapered, and no higher than 3”. Letters, symbols, 

or designs cut into hair are not allowed. 

 

Early Pick-ups 
 
 Parents must report directly to the office and notify the School 

Secretary as to the reason for early dismissal. The secretary will then notify the 

classroom teacher who will then notify the classroom teacher who will then 

send the child to the office. Students picked up by anyone other than 

parent/guardian must be cleared by the office for the protection of the student. 

(*Also see “School Security”) 
 
 Teachers may not be interrupted in order for students to gather 

homework when leaving early. 
 

Emergency Closing of School 
 
 Should it become necessary to close school due to bad weather or other 

disaster, you will receive an automated phone call from the school office 

announcing the school closing. 
 

Extended Day Program 
 
 Our extended day program will be opened from 6:30 am to 8:15 am and 

from 3:15 pm to 6:00 pm. Registration is required and must be done through 

the school office. If you are interested, please call us. 
 

Parking Lot Procedures 
 

With a traffic flow of over 500 vehicles, safety is a top priority at 

Calvary Academy.   To ensure campus safety, the following parking lot 

procedures must be observed: 

 All vehicles entering and exiting the campus must use the entrance 

between Calvary Academy and Spirit of God Fellowship Hall.  The 

Day Care parking lot and the driveway south of the Day Care are off 

limits to Calvary Academy traffic flow. 

 The speed limit in the parking lot is always 5mph. 

 All vehicles must back into parking spaces.  

 Exiting a braked vehicle in the driving lane is not permitted. Students 

are to exit vehicles from the drop off lane, or from a car properly 

parked in a parking space. 
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 We understand that traffic congestion in front of the school can be an 

issue. However, students may not be dropped off in front of the school 

on State Street for any reason at any time. 

 Cell phone usage while operating a moving vehicle is prohibited. This 

is state law! 

 Staff and Parent Volunteers supervising the parking lot are committed 

to you and your child’s safety. Please respect and follow their 

instructions 
 

Field Trips 
 
 Field trips are an educational component of our instructional 

programming and all students are expected to attend. These trips are part of the 

school day and curriculum. Parents will be notified beforehand as to when the 

field trip will take place. Small fees will be charged to cover expenses. Parents 

may not use cell phones during field trips except for physical emergencies. This 

will allow parents to focus their attention on the needs of students and teachers. 
 
 Students will be excluded from trips if their behavior is unacceptable or 

unpredictable. A parent may be asked to accompany their child in order for 

their child to attend the field trip, or their child will be required to stay home. 

Under no circumstance will we allow parents to follow the bus in a car. 

Students will also be excluded from any field trip if the permission slip is not 

turned in to the teacher on or before the date of the trip. Field trip fees are 

non-refundable.  
 

Finances/Tuition 
 
 Calvary Academy is a nonprofit organization. It is funded solely by 

tuition, fees, and special gifts. The cost of operating Calvary is very expensive. 

Therefore, it is essential that the guidelines established for payments of tuition 

and fees be followed. 
 
 Book rental fees and registration fees are non-refundable.  
 
 Families may elect to pay tuition over a ten-month period beginning 

August 1st. Calvary’s policy regarding this program shall be as follows: 

 

1. Monthly tuition payments are due on the 1st of the month beginning 

August 1 through May 1. 

2. Any monthly payment 10 days past due shall be assessed a $20.00 late 

charge. If the 10th of the month falls on a Saturday, tuition is due on 

the Friday before, and if the 10th falls on a Sunday, tuition is not due 

until Monday. If the Friday before a holiday is a date before the 20th, 

tuition must be in on that Friday no matter the date. 
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3. If the monthly tuition, extended day fees, and/or late charge are not 

received by the 20th of the month, Calvary must ask that students be 

kept at home until all past due amounts are paid in full. For August 

through April, the school will require payments in cash or money 

orders only after the 20th. During the month of May, cash or money 

orders only after the 20th. During the month of May, cash or money 

orders will be required after the 10th, and students will be kept home 

starting May 15th. 

4. Each bounced check will be subject to a $35.00 NSF fee. Also, if a 

bounced check is returned to us after the 10th, a late fee of $20.00 will 

be incurred along with the $35.00 NSF fee. Also, after the 2nd bounced 

check, an account will be on a cash only status. 

5. If there is any outstanding money owed at report card time, the report 

card will be held until payment is made. 

6. Students will be out of school due to non-tuition payments.  
 

Special Discount 
 
 A 5% discount will be granted for complete tuition payment made by 

August 1st. 
 

Fundraising 
 
 Calvary Academy has two mandatory fundraisers which we require 

parents to participate in each year. The fundraisers are wrapping paper in the 

fall and candy bars in the spring. Students are required to sell a minimum of 

two boxes of candy as well as sell a minimum of $130 of wrapping paper. 

Please note, this is per student, not per family. If you choose not to participate 

in fundraising, families will be billed $60.00 per student per fundraiser. 
 

Fire Drills & Other Emergency Procedures 
 
 The school will conduct regular drills to prepare students for efficient 

emergency evacuation of the building. 
 

Gum, Candy, and Cough Drops 
 
 The chewing of gum is never permitted. Candy is allowed only with 

lunch or may be served for birthday treats. Cough drops may be used only with 

the teacher’s permission and parents’ knowledge. 
 
 

Harassment or Discrimination of Students or Parents 
 

It is our policy to practice equal opportunity without regard to an 

individual’s race, color, national origin, marital status, sex, or age in application 



12 

of any policy, practice, rule, or regulation. Any form of harassment is 

absolutely prohibited. 
 

Calvary Academy is committed to maintaining a school environment in 

which all individuals treat each other with dignity and respect, which is free 

from all forms of intimidation, exploitation, and harassment. This school is 

prepared to take action to prevent and correct any violations of this policy. 

Anyone who violates this policy will be subject to discipline. 
 
Definition of Harassment: 
 
“Harassment,” means any verbal, visual, or physical conduct of a nature that 

denigrates or shows hostility or aversion toward an individual because of 

his/her race, color, national origin, gender, disability or age, made by someone 

from or in the school setting, under any of the following conditions: 

1. The conduct has the purpose or effect of having a negative impact 

upon the individual’s school performance, or of creating an 

intimidating, hostile, or offensive school environment. 

2. The conduct has the purpose or effect of unreasonably interfering 

with an individual’s school performance, or otherwise adversely 

affects an individual’s school opportunities. 

3. Submission to, or rejection of, the conduct by the individual is used 

as the basis for any decision affecting the individual regarding any 

honors, programs, or activities available at, or through, this school. 
 
What to do if you experience or observe harassment: 
 
Students or parents who feel that they have been subjected to conduct of a 

harassing nature are encouraged to promptly report the matter to the 

administrator. All complaints will be promptly investigated. If the administrator 

is involved in the harassment, a Board meeting may be called to investigate the 

report. 
 
Confidentiality: 
 
Every effort will be made to protect the privacy of the parties involved in any 

complaint. However, the school reserves the rights to fully investigate every 

complaint and to notify appropriate government officials as the circumstances 

warrant. 

Protection against retaliation: 
 
It is against the school’s policy to discriminate or retaliate against any person 

who has filed a complaint concerning harassment or has testified, assisted or 

participated in any manner in any investigation proceeding or hearing 

concerning harassment.  
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Procedure for investigation of the complaint and for taking corrective 

action: 
 
The administrator will direct an investigation. If the investigation confirms the 

allegation, prompt corrective actions shall be taken. The individual who 

suffered the harassing conduct shall be informed of the corrective action taken. 
 
The administrator will immediately notify local law enforcement officials when 

a written complaint is made by school personnel concerning instances of 

battery committed against that employee. The administrator will also notify the 

Illinois State Police within 3 days of each incident through the School Incident 

Reporting System (SIRS). 
 

Health Program 
 
 Physical examinations are required by Illinois Law of all pupils 

entering kindergarten or first grade, and upon entering the sixth grade. Physical 

examination forms are sent home for kindergarten and sixth grade children. 

Dental exams are required for all students entering kindergarten, second, and 

sixth grades. Eye exams are required for all students entering kindergarten. All 

forms must be returned to school prior to the first day your child enters school. 

Students will be excluded from school by October 15 if requirements for health 

examinations and immunizations have not been met. 
 
 Office administration will check all required immunizations and current 

booster immunizations against measles, rubella, tetanus, diphtheria, pertussis, 

hepatitis B, polio, and mumps, which must be completed at time of entry. All 

immunizations must be recorded on your child’s Health Certificate under the 

immunization section and signed by a health care provider (doctor or clinic) 

verifying all immunizations. Illinois law now requires that all children must 

receive two measles boosters before entering school. The Department of Public 

Health gives an annual vision and hearing screening for primary and new 

students on-site.  

Homework 
 
 If a child is absent from school and homework is desired, parents may 

request the assignments on the second day of absence. Parents must request 

assignments by 10:00 am in order to give teachers sufficient time to gather 

materials. Parents may pick up assignments at 3:00 pm. Homework will not be 

gathered for students out of school due to non-tuition payments. 
 

Hot Lunch Day 
 
 Calvary Academy does not have a daily hot lunch program. Parent 

volunteers serve cooked or prepared food every Thursday for a price to the 

children. Parents are not allowed to bring in fast food lunches during the week. 
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If a lunch from a fast food restaurant is brought in, the student will need to sit in 

the office to eat. This includes Subway, Wendy’s McDonalds, Andy’s, etc... 

Students are not allowed to receive fast food deliveries (UberEats) etc.…. 
 

Illness & Communicable Diseases 
 
 The following are common illnesses for which children are most 

susceptible. Please consult your own physician for diagnosis and in determining 

when your child is ready to return to school after such an illness. 

Chicken Pox 

 

 

Onset is gradual with general run-down feeling. A rash 

follows (usually beginning on trunk) that is red and turning 

into white water blisters. A sick child should remain at 

home for 6 days following appearance of rash. Exposed 

children may attend school. 

Measles 

(Rubeola) 

Symptoms may include fever, hacking cough, and 

conjunctivitis. Sick child may not attend school until after 7 

days following the appearance of the rash. Exposed 

children may attend school 

Measles 

(Rubella) 

Child may feel ill and have low grade temperature. When 

rash occurs, child should also remain at home for 4 days. 

Exposed children may attend school 

Mumps Pain in chewing or swallowing may be earliest symptom, 

followed by chills and headache. Child should not return to 

school until all swelling has disappeared – usually 12 days 

from onset. 

Conjunctivitis 

(i.e. pink eye) 

Symptoms usually include matting of the eye, inflammation 

and discharge from the eye. The child should be excluded 

from school until all signs have disappeared. 

Fifth Disease 

 

Usually the only symptom is rash with no other ill feelings. 

Child should remain at home until rash disappears. 

Skin Lesions Children suspected of having impetigo or ringworm should 

not be in school until all lesions are healed or until a written 

note from physician to the contrary is produced. 

Temperatures A child with a 100° temperature or more will be sent home. 

He/she cannot return to school until fever free for 24 hours. 

Vomiting Any child who vomits will be sent home 

Head Lice There is nothing to be embarrassed about if your child has 

head lice. Between 8 and 10 million American school 

children are infested with head lice every year. Head lice do 

not care about cleanliness as long as they have a warm head 

of hair to live in. If left untreated, these small and annoying 

insects can survive on the scalp for their adult life span of 

about 30 days. Contrary to popular belief, they are not 

known to carry any diseases 
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Some signs of head lice are: 

 Head scratching and intense scalp itching 

 Redness or small bite marks on the scalp 

 Swollen glands (located on the back of the neck near 

the ears) 

 Tiny gray adult lice on hair and scalp 

 Lice eggs (called nits)- white oval specks that look like 

grains of sugar. 

Prescription medication is not necessary to effectively treat 

head lice. Please consult with local pharmacy. 
 

Universal Precautions 
 
 All determinations, notifications, and actions undertaken by Calvary 

Academy with a potential or actual case of a chronic communicable or 

contagious disease shall be in compliance with applicable State and Federal 

laws and regulations. All staff follows “Universal Precautions” when they come 

in contact with blood and body fluids. The precautions focus on the prevention 

of the transmission of blood borne pathogens, primarily hepatitis B and human 

immunodeficiency (HIV) viruses. The school staff frequently comes in contact 

with blood and body fluids and will always use gloves, exercising the same 

precautions for all children.  

In-Service Teacher Training 
 
 In-Service Teacher Training is part of our plan to assist our teachers in 

maintaining high educational standards and professional growth. See school 

calendar for specific dates.  
 

Integrity in Academics Policy 
 

 Academic integrity is fundamental to a student developing their full 

potential. It is more than the pursuit of a “good grade”; it is the pursuit of 

personal excellence. As Christians, it also represents a “heart” issue. Any form 

of cheating or plagiarism compromises personal integrity and cheats the 

offender in the end. Proverbs 10:9 states “Whoever walks in integrity walks 

securely, but whoever takes crooked paths will be found out.” 

Cheating will be defined as any act that dishonestly benefits a student’s grade 

or any misrepresentation of identity on documents. This includes all actions 

designed to obtain a grade that was not honestly worked for. It is impossible to 

outline every act of cheating; however, the following list contains some 

examples: 
 

Grades 1-3 
 Directly coping homework or tests. 

 Allowing someone to copy your homework or test. 
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 Giving or receiving information on a test or quiz prior to taking it. 

 Changing or altering grades on an assignment or test. 

 Turning in homework or papers that were completed by someone else. 

 Not informing a teacher when the score of a test or assignment is added 

incorrectly or a wrong answer is not marked wrong. 

 Forging parent signatures on stenos, seatwork, classwork, or any other 

type of document. 
 

Grades 4-8 
 All examples listed in grades 1-3. 

 Turning in practice records that are not a true reflection of practice time 

spent. 

 Reusing an assignment turned in for another class. 

 Watching a video or film, or reading a condensed version of a book, 

instead of reading the book. 

 Using technological devices (calculators, etc.) without permission. 

 Use of “cheat sheets”, including info written on hands, desks, or any 

other surface. 

 Forging of a parent’s signature on ANY document 

 Plagiarizing another’s work. Plagiarism occurs when someone else’s 

ideas, thoughts, and words are presented as your own. It is a specific 

type of cheating. Examples include: 

o Cutting and pasting from websites and other papers without 

crediting the source. 

o Directly taking quotes or sections from a book, article, or 

website without quotations and without crediting the source. 

o Rewording or paraphrasing sections from someone else’s 

works without crediting the source. 

o Not following specifics on proper citation and avoiding 

plagiarism covered in class writing assignments. 
 

Consequences for Cheating/Plagiarism: 
 
 Calvary Academy has a zero-tolerance policy at all grade levels 

regarding issues of cheating and plagiarism. If a student is caught either 

cheating or plagiarizing, there will be consequence. The following is a list of 

possible consequences that will be used at the discretion of the teacher and 

administrator. Consequences may be combined depending on the level of 

offense. 

 A zero for the assignment or test 

 Referral to the office 

 Parent notification 

 Detention 
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 Suspension 

 A deduction of at least 20% on the assignment. Deductions can be 

greater, depending on the level of the offense. (Grades 4-8) 

 Rewrite of the assignment with no additional grade improvement. 

(Grades 4-8) 
 

Lost & Found 
 
 All articles left in the gymnasium, halls, or grounds will be placed in 

the Lost & Found. The Lost & Found is located in the school foyer. Unclaimed 

articles will periodically be donated to charities.  
 

Medication Policy 
 
 No medications will be distributed at school. This includes extended 

day. If medications are to be given several times during the day, please plan 

according to the school schedule. For example: Amoxicillin, 1 teaspoon, three 

times per day. This can be given before the child leaves for school, when they 

arrive home, and at bedtime. The only over the counter medications allowed are 

cough drops with a note from the parent to the teacher explaining why the child 

needs them. 
 
 If it is necessary for medication to be given during school hours, a 

parent or legal guardian must come in to administer the dose. Also, if your child 

has a medical need to stay in from recess or P.E., please send a note to your 

child’s teacher from the doctor stating why and the days the child is to remain 

inside. All notes must be from DOCTORS ONLY. Requests from parents will 

not be granted. THERE WILL BE NO EXCEPTIONS TO THIS RULE! 

\ 

Self-Administration of Medication: 
 
 The only medication that a child may have at school is an inhaler for 

asthma or a student may possess an epinephrine auto-injector (EpiPen) for 

immediate use at the student’s discretion, provided the student’s 

parent/guardian has completed and signed a “School Medication Authorization 

Form”. Calvary Academy shall incur no liability, except for willful and wanton 

conduct, as a result of any injury arising from a student’s self-administration of 

medication or epinephrine auto-injector or the storage of any medication by 

school personnel.  
 
 If an asthmatic child displays breathing difficulties, the parent will be 

contacted to come to school. If a parent cannot be reached, and the child is 

becoming more acutely ill, the emergency medical service (911) will be called. 

To avoid an emergency from occurring, please make sure that if your child uses 

an inhaler, they have it at school and know how to use it. The school office is 
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not equipped to deal with acute respiratory distress. It is your responsibility to 

make sure your entire phone and pager numbers in the school office are correct.  
 
 Any child that has weather induced asthma must dress accordingly and 

provide a face mask if necessary. 
 
 Lastly, if your child is an asthmatic (and using inhalers), you will need 

to fill out the medical form in the office, even if they keep an inhaler in their 

pocket. We need to know which children are asthmatics and if they are carrying 

any inhalers to school with them. Please LABEL ALL INHALERS and make 

sure that there is enough medication in the inhaler for the child to use. Also, 

include a copy of the medication label. The office will have a master list of all 

children who are asthmatics so we can keep track of the amount and type of 

inhaler being used at school. Any child found using an inhaler who does not 

have a medical form filled out will be sent to the school office, and their parents 

will be called. 

Milk 
 
 Calvary offers ½ pints of 2% white or 1% chocolate milk distributed on 

a daily basis. All beverages must be purchased at the beginning of the year and 

will not be sold daily.  
 

Non-discriminatory Policy 
 
 Calvary Academy admits the students of any race, color, national, and 

ethnic origin to all the rights, privileges, programs, and activities generally 

accorded or made available to students at Calvary. Calvary Academy does not 

discriminate on the basis of race, color, national origin, ethnic origin, disability, 

or sex in administration of its educational policies, admissions policies, 

scholarship and loan programs, and athletic and other school-administered 

programs. 
 

Parent Teacher Conferences 
 
 Parent teacher conferences are scheduled on both a formal and informal 

basis throughout the year. Two formal conferences will be scheduled for each 

student after the first grading period. Report cards are distributed during the 

conference.  
 
 Conferences should be held frequently when children are having 

difficulties. These may be requested by the parent or by the teacher. Parents 

should contact teachers through their email and teachers will respond at their 

earliest convenience. 
 
 Teachers are not available for conferences or informal meetings after 

the 8:15 am bell has rung. Parents are to clear the hallways and exit the building 

at 8:30 am.  
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Piercing/Tattoos 
 
 Boys are not allowed to wear earrings. Children are not allowed to 

apply any type of tattoos (including stickers or ink- writing on skin). 
 

Privacy of School Records 
 
 The Law mandates that the following notice be sent annually to each 

school family: 
 
 Annual Notification of Guidelines for School Records 
 
 These guidelines explain your right to your child’s records maintained 

by Calvary Academy. These rights include: 
 

1. Right to inspect: You have the right to look at all of your child’s 

records maintained in the official school file.  

2. Right to prevent disclosures: The school will not disclose anything to 

third parties from your child’s records unless (1) you consent in writing 

prior to the disclosure, or (2) the information is directory information 

which you have not requested be kept confidential, or (3) the request 

for information meets one of the limited circumstances described in the 

guidelines. 

3. Right to request correction: You have the right to present evidence that 

the school should amend any part of your child’s record which you 

believe to be inaccurate, misleading, or in violation of student’s rights. 

If the school decides not to change the record, you may insert an 

explanation in the record. 

Once your child turns eighteen, he or she obtains all of the above rights. 
 

Probation 
 
 All students (new and returning) are automatically on probation at the 

beginning of each school year. This probation period lasts for 9 weeks and 

allows the teacher to properly evaluate academic levels, progression, and 

behavior. Parents will be notified prior to the end of these 9 weeks if there are 

areas of concern, and options for that student will then be discussed. If 

academic performance and/or behavior concerns cannot be mutually agreed 

upon, parents will be given the opportunity to select another school better 

suited and equipped to meet their needs.  
 

Recess 
 
 Please see that your children leave the house properly dressed for 

seasonal outside activities. We recommend that a hat, scarf, gloves, snow pants, 

and boots be worn by all during the winter months. All children will go outside 

for recess except during inclement weather that would warrant indoor activities. 
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If your child has a medical need to stay in from recess, please send a note to 

your child’s teacher from the doctor stating why, as well as the days the child is 

to remain inside. All notes must be from DOCTORS ONLY. Requests from 

parents will not be granted. THERE WILL BE NO EXCEPTIONS TO THIS 

RULE! 
 

Cold Weather Policy 
 
 Even in the cold months, we believe outdoor recess is an important and 

valuable part of the student’s day at Calvary Academy. With that in mind, we 

ask that you consider the temperature and weather conditions when assisting 

your child with clothing for the day. When the temperature is 10 degrees or 

warmer, recess will be scheduled. The 10 degrees is either the current 

temperature, or the wind chill number. Therefore, when temperatures are below 

10 degrees (with or without the wind chill), recess will be canceled.  
 

Report Cards 
 
 Report cards serve as a channel of communication between the school 

and the home. They are issued four times a year on the Wednesday following 

the end of a grading period. In conjunction with conferences, we would hope 

that report cards would lead to parent-teacher cooperation in maintaining a 

healthy learning environment at school and at home.  

 

Official Grading Scale 
 
100-98 A+ 89-87 B+ 79-77 C+ 69-67 D+ 59-0 F 

97-93 A 86-83 B 76-73 C 66-63 D   

92-90 A- 82-80 B- 72-70 C- 62-60 D- 
 

School Hours 
 
 The school day is from 8:30 a.m. to 3:00 p.m. No one is allowed in the 

hallways or classrooms until 8:15 a.m. At that time, the south foyer doors will 

be unlocked and people will be allowed to enter through the front door. The 

school office does not open until 8:15 a.m.  
 
 For student pickup in the afternoon, parents may enter the building at 

2:58 p.m. Earlier arrivals should wait patiently in the car until 2:58 p.m. No one 

can re-enter any classrooms after 3:30 p.m. This includes returning to school 

for homework, AR books, instruments, or any classroom materials. 
 
 The school office hours are 8:15 a.m. to 4:00 p.m. 
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School Supplies Grades K-8 
 
 A list will be sent home at the beginning of each school year informing 

parents of the supplies that will be needed. It may also be downloaded from the 

Calvary Academy website.  
 

State Compliance 
 
 Calvary Academy complies with the applicable sections of the Illinois 

School Code (105 ILCS 5), 23 Ill Adm. Code Part 425, and all relevant case 

law, including Plyler v. Doe, 457 U.S. 202, 102 S. Ct. 2382 (1982). 
 

Student Application Review 
 
 During the summer months, each student application and student file is 

reviewed. Progress in behavior and academics is used to help the 

Administrative staff make a decision as to admission or re-admission. The final 

decision as to admission or re-admission is at the discretion of the 

Administrative Staff and Calvary Academy School Board.  
 

Student Pictures 
 
 Student pictures will be taken annually. If parents wish to purchase 

pictures, money is to be sent on the day the pictures are to be taken. Parents will 

be advised of the date, costs, and options. This is a non-uniform day. Students 

should wear their Sunday best.  
 

Supervision Policy 
 

Supervision 
 
 Students are NOT allowed on the playground equipment or to be 

unsupervised outside the school building before 8:15 a.m. and after 3:00 p.m. 

Any student arriving before 8:15 a.m. must be enrolled in the extended day 

program. If he/she is not registered for our morning extended day program, 

there will be a $7.00 charger per hour per student. This fee must be paid within 

one week of billing or parents will be asked to keep the child at home until all 

fees are paid in full.  
 

Supervision (After School) 
 
 Dismissal is at 3:00 p.m. and students must be picked up by 3:15 p.m. 

Any student still remaining at 3:15 p.m. will be sent to our extended day 

program located in the southeast corner of the new Jr. High wing. If he/she is 

not registered for our extended day program, there will be a $7.00 charge per 

hour per student. This fee must be paid within one week of billing or parents 

will be asked to keep the child at home until all fees are paid in full. 
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Supervision (Extracurricular) 
 
 All students attending extracurricular activities must be accompanied 

by an adult. This includes all sports games and any other after school programs. 
 

Tardies-Morning 
 
4 tardies = notification 

8 tardies = 1 detention - parent notified by communication report 

10 tardies = parent notified by communication report 

12 tardies = parent meeting 

16 tardies = 1 day suspension 

Morning tardies are cumulative throughout the entire school year. 
 

Tardies-Junior High In-Between 
 
4 tardies = No Hot Lunch 

8 tardies = No Jean’s Day 

12 tardies = Detention & No Hot Lunch 

16 tardies = Suspension 

20 tardies = Expulsion 

In between tardies are cumulative throughout the entire school year. 
 
Students, not in their seat when the bell rings, will be counted as tardy. 
 

Telephone 
 
 Children will not be allowed to call home if they forget their lunch, PE 

uniform, or homework. The teacher will oversee the sharing of lunches. 
 

Twins/Relatives 
 
 Twins, siblings, or relatives at the same grade level will not be placed 

in the same classroom providing the school has two or more classrooms of that 

grade. Children who have relatives in teaching positions will not be placed with 

that teacher.  
 

Visitors 
 
 All visitors must report directly to the Main Office, pick up and display 

a visitor’s pass. Visitors who wish to pick up children because of sickness, 

doctor’s appointments, etc. should enter through the East door (facing State 

Street) and report to the Main Office and wait until the child is excused from 

class. (*Also see “School Security”).  
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Volunteer Criminal History Checks 
 
 Any volunteer that spends time on Calvary Academy’s camps 

interacting with students more than one time is required to have a background 

check. This policy is to assure the safety of all of our students by conducting a 

background check on all employees and volunteers who supervise or are 

responsible for working with our students before, during, and after school 
 

Volunteer Driver Guidelines 
 
 All individuals who volunteer to drive their vehicles for school-related 

outings must fill out a Driver’s Guideline sheet and comply with everything 

written thereon. Please see the school secretary for the paperwork.  
 

Weapons 
 
 If any student brings a weapon to school or a school related function, or 

a weapon is found on them, or in their possession, the student will be 

immediately sent to the office. The parents and the local police will be 

immediately contacted. A weapon means any object, device, or instrument 

designed as a weapon or through its use is capable of threatening or producing 

bodily harm or which may be used to inflict self-injury. This includes, but is not 

limited to, any firearm (loaded or unloaded), air guns, pellet guns, BB guns, 

fake (facsimile) weapons, toy weapons, all knives, blade, clubs, metal knuckles, 

nun chucks, throwing stars, explosives, fireworks, mace, stun guns, 

ammunition, poisons, arrows, and objects that have been modified to serve as a 

weapon. 
 
 Calvary Academy does not allow the possession or use of weapons by 

students, and the consequences will be determined on a case by case basis. The 

Administration has discretion and will take the type of weapon and the 

circumstances surrounding the weapon being discovered to determine the 

appropriate consequence, up to and including expulsion. However, the 

minimum consequence for a student possession a weapon shall include: 

 Immediate out-of-school suspension 

 Confiscation of the weapon 

 Parent or guardian notification 

 Notification of the police if appropriate 
 

If the student is in possession of a weapon that was used to threaten or 

cause harm to another student or staff member, the consequence will be 

expulsion. The Administrator will also notify the Illinois State Police of such 

incidents through the School Incident Reporting System (SIRS). 
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Discipline Code 
 
 Calvary’s belief is that parents are ultimately responsible for their 

child’s behavior. Therefore, both parents and students need to know the 

following penalties for offensive behavior.  
 

Definitions 
 
Communication Report: 

A written form that reports on academic or behavior concern. When a 

communication report is issued to a child and sent home, the child must return 

it, signed by parent, the following day at 8:30 am or the child will be issued a 

detention. There will be no exception to this rule.  
 
Detention: 

Remaining after school under the supervision of the school staff. Parents are 

responsible for transportation. Detention shall be assigned as follows: 

 K-3: 15 minutes   4-8: 30 minutes 

Same day detentions can be issued when a serious offense occurs the day before 

a long holiday break. 
 
Suspension: 
Removal from regular school activities. 

A. In-school suspension is the removal of the student from the classroom 

to an isolated area for the remainder of the day or a set number of days. 

B. Out-of-school suspension is the removal of the student from the school 

building for the remainder of the day or a set number of days. 
 
Expulsion: 
Removal from school for the remainder of the year. 
 

Offense/Disciplinary Action 
 
Fighting 1 - 3 day suspension 
 
Cheating 1 - 3 day suspension 
 
Property damage/Stealing 1 - 3 day suspension - replacement or 

repair of property conference with 

administration 
 
Chewing gum/candy  1 detention 
 
Snowball or rock throwing  1 detention 
 
Pulling off hats or hoods  1 detention 
 
Untucked shirt  1 detention 
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Disrespectful Behavior:   
Includes the following: 
 
bullying  See page 4 

disruption of classroom  parents will be notified of  

disrespect to school  offense through communication report  

personnel   form and depending on  

refusal to obey  severity of offense, administration  

school rules   will determine the employment of 

obscene/crude/negative language  detention, suspension, and/or  

vandalism  expulsion. 

inappropriate touching 
 
Field Trips discipline code is in force on trips relative to areas 

of misconduct. Frequent violations will result in 

denial of any further field trip experiences. 
   
Playground discipline code is in force on the playground 

relative to areas of misconduct. 
 
Drugs/Weapons immediate expulsion 
 

Frequent Misbehavior Restrictions 
 
 Students involved in frequent misbehavior will be denied participation 

in both after-school and special-day activities by being placed on restriction. 

The administrative team with input from the classroom teacher decides whether 

a specific misbehavior will result in a mark towards restriction. Guidelines are 

as follows: 

A. 3 marks towards restriction on a communication report within a report 

card period (9 weeks) will result in restriction enforcement for the 

remaining portion of the grading period. 
 

B. A total of 6 marks towards restriction on communication reports will 

result in the student(s) being placed under restriction for the remainder 

of the school year. Once placed on restriction, a student will not be 

allowed to attend or participate in any special school activities, i.e., hot 

lunch, sports events, jean day, assemblies, etc. 
 

C. Students on restriction are not allowed to attend school on Field Trip 

days or on Olympic Day. 
 

D. Students who are suspended for any reason may be placed on 

restriction for the quarter (Administrative Team Discretion.) 
 

E. Once a student has been placed on restriction for the year, the child will 

be suspended from Calvary Academy for each subsequent 

communication report of a disciplinary nature. 
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Suspension/Expulsion Procedures 
 
 The authorized administrator may suspend students guilty of gross 

disobedience or misconduct for a period not to exceed ten days. In all 

suspension cases, the following procedure shall be carried out: 
 
1. The authorized administrator shall confer with any student who is 

under consideration for suspension prior to taking such disciplinary 

action. At the conference, the student shall be advised of the reasons for 

the proposed suspension and the evidence in support of those reasons. 

The student shall also be afforded an opportunity to respond. The 

authorized administrator conferring with the student shall make a 

written record of the conference. After following these pre-suspension 

procedures, the authorized administrator may determine whether to 

suspend the student in accordance with the notification requirement set 

forth in paragraph 3. 
 
2. When, in the opinion of the authorized administrator a student poses an 

immediate threat to school personnel, other students, or school 

property, or poses an ongoing threat of disruption to the educational 

process, the student may be summarily removed from school without 

holding a pre-suspension conference. Expulsion may be immediate.  
 
 
3. The parents or guardians of the student shall be immediately notified of 

the suspension in writing. The notice shall contain a full statement of 

the reasons for the suspension. A copy of the notice will be given to the 

school board. 
 
4. Expulsion is a removal from school for the remainder of the school 

year, for gross disobedience, misconduct, drugs, or weapons. If the 

expulsion is preceded by suspension, the suspension procedures set 

forth above must be followed. The authorized administrator shall send a 

letter to the parents of the student notifying them of the expulsion. The 

notice shall include a statement of the reasons for the expulsion, 

including any school rule which has been violated. Administration can 

terminate the enrollment of a student at any time if it is determined that 

the parents and administration cannot agree on the educational needs of 

a student.  
 

Administrative Discretion 
 

 All disciplinary action is determined at the discretion of the 

administration. The Administration has the discretionary authority to suspend a 

pupil from school and/or activities or to expel the student from the school 

should the Administration deem it necessary.  


